
INCORPORATED VILLAGE OF LYNBROOK 

Instructions for a Variance Application 

1. The following fonns are to accompany a petition or application:

A. TEN (10) original Variance Applications, using the forms provided.

B. TEN (10) sets of complete floor plans for the cellar, first, second, and third floors.

C. TEN (10) copies of Nassau County Short Environmental Assessment Form, using the forms

provided.

D. TEN (10) copies of the Denial Letter.

E. TEN (10) copies of a recent dated survey by a licensed engineer or surveyor showing the property

involved and indicating the Section/Block/Plot numbers of the Village of Lynbrook.

F. TEN (10) sets of unmounted photographs showing the four (4) comers of the building and/or

property.

G. TEN (10) complete and accurate lists of the names and addresses of the owners of all the lands

within a radius of two hundred (200) feet of the boundary lines of property affected by such petitions

or applications, five hundred (500) feet from any Town, City, or Village boundary, and one

thousand (1,000) feet from any New York State property, using the forms provided and indicating

the section, block, and lot numbers of the Village of Lynbrook tax map.

H. TEN (10) copies of a radius map of all properties within two hundred (200) feet of the subject

property lines showing the size of the plots. The radius map must also show any Town, City, or

Village boundary within five hundred (500) feet and any New York State property within one

thousand (1,000) feet of subject property: indicating the section, block, and plot numbers on the

Village of Lynbrook tax map.

I. One (1) original Disclosure Statement (attached).

2. A notice on the form which is provided should be sent to the property owner affected by the application

or appeal shall be signed by the petitioner or applicant, his agent, or attorney, identifying the property

affected, stating the relief requested and the date, time, and place fixed by the Board for a hearing and

shall be served by the applicant upon every owner of the property within a radius of two hundred (200)

feet of the boundary lines of the property affected by said petition or application as follows:

A. In case of such owners whose properties abut on the subject plot, notice must be mailed Certified

Mail, retm·n receipt requested, and also ordinary mail directed to each of such owners.

B. In case of such owners of such property within the radius of two hundred (200) feet, notice may be

mailed by ordinary mail directed to each of such owners at their residence addresses.

C. In the case of County, Town, or Village boundaries within a five hundred (500) feet and any New

York State property within one thousand (1,000) feet of the subjected prope1ty, notice may be

mailed by ordinary mail.

3. All notices provided for in Part #2, shall be mailed NOT less than ten (10) days or MORE than

twenty (20) days before the date set for the Public Hearing.

4. An Affidavit of mailing on the fonns furnished shall be filed in the office of the Building Department at

least five (5) days before the date of the Public Hearing.











List of Names & Addresses 

List names, addresses, and Lynbrook tax map numbers of each property owner abutting the subject property, 

served by Certified Mail, Return Receipt requested, and ordinary mail. Section/Block/Lot numbers must 

be from the Village of Lynbrook Tax Map. 

Section Block Lot Name Mailing Address 



List of Names & Addresses 

List names, addresses, and Lynbrook tax map numbers of each property owner within a two hundred (200) foot 

radius of subject property, five hundred (500) feet from any Town, City, or Village boundary, and one thousand 

(1,000) feet from any New York State Property, served by ordinary mail. Section/Block/Lot numbers must 

be from the Village of Lynbrook Tax Map. 

Section Block Lot Name Mailing Address 
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