
INCORPORATED VILLAGE OF LYNBROOK 
INSTRUCTIONS FOR VARIANCE APPLICATION 

1. The following forms are to accompany a petition or application:

A. TEN (10) original Variance Applications, using the forms provided.

B. TEN (10) sets of complete floor plans for the cellar, first, second, and third floors.

C. TEN (10) copies of Nassau County Short Environmental Assessment, using the forms provided.

D. TEN (10) copies of the Denial Letter.

E. TEN (10) copies of a recent dated survey by a licensed engineer or surveyor showing the property involved

and indicating the Section/Block/Plot numbers of the Village of Lynbrook.

F. TEN (10) sets of unmounted photographs showing the four (4) comers of the building and/or property.

G. TEN (10) complete and accurate lists of the names and addresses of the owners of all the lands within a radius of

two hundred (200) feet of the boundary lines of property affected by such petitions or applications, five hundred

(500) feet from any Town, City, or Village boundary, and one thousand (1,000) feet from any New York State

property, using the forms provided and indicating the section, block, and lot numbers of the Village of Lynbrook tax 

map. 

H. TEN (10) copies of a radius map of all properties within two hundred (200) feet of the subject property lines

showing the size of the plots. The radius map must also show any Town, City, or Village boundary within five

hundred (500) feet and any New York State property within one thousand (1,000) feet of subject property:

indicating the section, block, and plot numbers on the Village of Lynbrook tax map.

I. One (1) original Disclosure Statement (attached).

2. A notice will be drafted and emailed to the applicant to be mailed per Village Code.

A. In case of such owners whose properties abut on the subject plot, notice must be mailed Certified Mail, return

receipt requested, and also ordinary mail directed to each of such owners.

B. In case of such owners of such property within the radius of two hundred (200) feet, notice may be mailed by

ordinary mail directed to each of such owners at their residence addresses.

C. In the case of County, Town, or Village boundaries within a five hundred (500) feet and any New York State

property within one thousand (1,000) feet of the subjected property, notice may be mailed by ordinary mail.

D. All notices provided for, shall be mailed NOT less than ten (10) days or MORE than twenty (20) days before

the date set for the Public Hearing.

E. An Affidavit of mailing shall be filed in the office of the Building Department by the date provided by the

Building Department before the date of the Public Hearing.









FEES 

RESIDENTIAL 

• Alterations or Additions $375 
• New Dwelling $375 
• Garages or Accessory Structures $150 
• Above Ground Pool $150 
• In Ground Pool $250 
• Fences $150 
• Permission to Extend a Non-Conforming Use $375 

COMMERCIAL 

• Signs
• All other Variances

$375 
$750 





PART 11 - IMPACT ASSESSMENT (To be completed by Lead Agency) 

A. DOES ACTION EXCEED ANY TYPE I THRESHOLD IN 6 NYCRR, PART 617.4? If yes, coordinate the review process and use the FULL EAF. 
OYes D No 

B. WILL ACTION RECEIVE COORDINATED REVIEW AS PROVIDED FOR UNLISTED ACTIONS IN 6 NYCRR, PART 617.6? If No, a negative
declaration may be superseded by another involved agency.
OYes D No

C. COULD ACTION RESULT IN ANY ADVERSE EFFECTS ASSOCIATED WITH THE FOLLOWING: (Answers may be handwritten, if legible)
C1. Existing air quality, surface or groundwater quality or quantity, noise levels, existing traffic pattern, solid waste production or disposal,

potential for erosion, drainage or flooding problems? Explain briefly: 

C2. Aesthetic, agricultural, archaeological, historic, or other natural or cultural resources; or community or neighborhood character? Explain briefly: 

C3. Vegetation or fauna, fish, shellfish or wildlife species, significant habitats, or threatened or endangered species? Explain briefly: 

C4. A community's existing plans or goals as officially adopted, or a change in use or intensity of use of land or other natural resources? Explain briefly: 

C5. Growth, subsequent development, or related activities likely to be induced by the proposed action? Explain briefly: 

C6. Long term, short term, cumulative, or other effects not identified in C1-C5? Explain briefly: 

C7. Other impacts (including changes in use of either quantity or type of energy)? Explain briefly: 

D. WILL THE PROJECT HAVE AN IMPACT ON THE ENVIRONMENTAL CHARACTERISTICS THAT CAUSED THE ESTABLISHMENT OF A CRITICAL
ENVIRONMENTAL AREA (CEA)?
D Yes D No If Yes, explain briefly:

E. IS THERE, OR IS THERE LIKELY TO BE, CONTROVERSY RELATED TO POTENTIAL ADVERSE ENVIRONMENTAL IMPACTS?
D Yes D No If Yes, explain briefly:

PART Ill - DETERMINATION OF SIGNIFICANCE (To be completed by Agency) 
INSTRUCTIONS: For each adverse effect identified above, determine whether it is substantial, large, important or otherwise significant. Each 
effect should be assessed in connection with its (a) setting (i.e. urban or rural); (b) probability of occurring; (c) duration; (d) irreversibility; (e) 
geographic scope; and (f) magnitude. If necessary, add attachments or reference supporting materials. Ensure that explanations contain 
sufficient detail to show that all relevant adverse impacts have been identified and adequately addressed. If question D of Part 11 was checked 
yes, the determination of significance must evaluate the potential impact of the proposed action on the environmental characteristics of the CEA. 

□

□ 

Check this box if you have identified one or more potentially large or significant adverse impacts which MAY occur. Then proceed directly to the FUL
EAF and/or prepare a positive declaration.
Check this box if you have determined, based on the information and analysis above and any supporting documentation, that the proposed action WIL 

NOT result in any significant adverse environmental impacts AND provide, on attachments as necessary, the reasons supporting this determination 

Name of Lead Agency Date 

Print or Type Name of Responsible Officer in Lead Agency Title of Responsible Officer 

Signature of Responsible Officer in Lead Agency Signature of Preparer (If different from responsible officer) 

Reset 





LIST OF NAMES & ADDRESSES (Abutting Properties) 

List names, addresses, and Lynbrook tax map numbers of each property owner abutting the subject property, 
served by Certified Mail, Return Receipt requested, and ordinary mail. Section/Block/Lot numbers must be from 

the Incorporated Village of Lynbrook. 

SEC BLOCK LOT NAME MAILING ADDRESS 





LIST OF NAMES & ADDRESSES 
(500 ft from any Town, City or Village boundary & 1000 ft. from any New York State Property) 

List names, addresses, and Lynbrook tax map numbers of each property owner abutting the subject property, 
served by ordinary mail. Section/Block/Lot numbers must be from the Incorporated Village of Lynbrook. 

SEC BLOCK LOT NAME MAILING ADDRESS 




